Quick Start Guide
The following topics are covered in this guide:





How to Access WebAdvisor
How to use Express Registration - Use this option if you know the exact subject, course number, and
section of the courses you wish to register for. (Example: ACA 111 02, ENG 111 NT1, MAT 143 HY1).
How to Search and Register for Sections - Use this option if you would like to search for course
sections, add them to your preferred list of courses, and then register for them later.
How to Register for Previously Selected Sections - Use this option only if you have previously used
Search and Register for Sections to create a preferred list of courses.

How to Access WebAdvisor
1. Access WebAdvisor through the college website at www.wilsoncc.edu. Click Login and select
WebAdvisor.
2. The WebAdvisor Login link is located in the top right section of the page.
3. Log in to WebAdvisor using the same username and password used for Moodle and Student Email.
a. Usernames consist of your firstname initial, lastname initial, plus the last four digits of your
Student ID number.
b. Passwords consist of the uppercase first letter of lastname + lowercase second letter of last
name + 6 digit birthdate.
c. For example, a student named John Doe with a birthdate of 5/24/1978, and student ID number
0123456 would login using the following credentials:
 Username: jd3456
 Password: Do052478
 Email address: jd3456@my.wilsoncc.edu

How to use Express Registration
Use this option if you know the exact subject, course number, and section of the courses you wish to register
for. (Example: ACA 111 02, ENG 111 NT1, MAT 143 HY1).
1. Once logged in, click on the Students menu.
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2. Click on the Register for Sections link.

3. Click on the Express Registration link.

4. Enter the Subject, Course Number, Section, and Term for each course you would like to register for
and then click SUBMIT. You do not need to enter a synonym.
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5. Choose an option from the Action menu for each course. Select Register if you would like to register or
Remove from list if you no longer want that course. Then click SUBMIT.

6. WebAdvisor will return a Registration Results page. If you encountered no error messages, your status
will appear as “Registered for this section”. At this point you can click OK. You have now reserved your
seat for the selected course section(s).
7. You must pay for classes to complete your registration.

How to Search and Register for Sections
Use this option if you would like to search for course sections, add them to your preferred list of courses, and
then register for them later.
1. Once logged in, click on the Students menu.
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2. Click on the Register for Sections link.

3. Click on the Search and Register for Sections link.

4. At the Search/Register for Sections page, you must first select the term (semester) you wish to search
for classes for.
5. You must also select at last one other search parameter (subject, course number, day of the week,
etc…) to get search results. After making at least two selections, (one being term), click SUBMIT to get
your results. For example, if you wanted to search for sections of ENG 111, you would select term, then
use the drop down arrow under Subjects to select English from the list. Then under Course Number,
type 111. Then click SUBMIT.
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6. A list of Sections based on the search parameters you entered will be returned.

7. From your Section Selection Results, you can build your list of preferred sections by clicking the
checkbox in the Select column for each course you want to add to your preferred sections list. (If the
status of the course section is Open, that means that seats are still available.) You may select multiple
course sections (in case your preferred section is closed on your registration date). Click SUBMIT after
making your selections. Remember, you are not registering now. You are simply building a preferred
list of sections. Caution: This does not hold a seat in the course for you.
8. If you are searching before the registration period, this is as far as you can go. You can continue to
add sections to your preferred list, but you cannot register until the registration period. See How to
Register for Previously Selected Sections during the registration period to complete your registration.
9. If you are searching during the registration period, you can proceed with registration. Choose an
option from the Action menu for each course. Select Register if you would like to register or Remove
from list if you no longer want that course. Then click SUBMIT.
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10. WebAdvisor will return a Registration Results page. If you encountered no error messages, your status
will appear as “Registered for this section”. At this point you can click OK. You have now reserved your
seat for the selected course section(s).
11. You must pay for classes to complete your registration.
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How to use Register for Previously Selected Sections
Use this option only if you have previously used Search and Register for Sections to create a preferred list of
courses.
1. Once logged in, click on the Students menu.

2. Click on the Register for Sections link.

3. Click on the Search and Register for Sections link.

4. You will have to look up at least one course by entering the term and the subject. Click SUBMIT. This
will take you to your list of preferred courses with the most recent selection added to your list.
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5. Choose an option from the Action menu for each course. Select Register if you would like to register or
Remove from list if you no longer want that course. Then click SUBMIT.

6. WebAdvisor will return a Registration Results page. If you encountered no error messages, your status
will appear as “Registered for this section”. At this point you can click OK. You have now reserved your
seat for the selected course section(s).
7. You must pay for classes to complete your registration.
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