Distance Learning Course Design Standards
All distance learning courses (NT/HY/BL) must contain the following standard elements in order to provide consistency for students and to ensure that courses are meeting Department of Education and SACSCOC standards and guidelines.
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Types of Academic Engagement

Instructional Content


Instructional content is the core of  how students obtain the weekly concepts.


Activities


Activities align to the learning outcomes and provide students with the opportunity to practice skills or provide a knowledge check of how well they mastered the learning outcomes. 


Assessments


Assessments show evidence that the student achieved the outcomes for the week. 


Activities may include assignments, projects, research, discussions, journals, polls, simulations, etc.


Provide clear instructions on how students should complete each activity.


Assessments may include quizzes/exams, projects, skills lab, presentations, etc.


This may include live or recorded lectures, readings, textbooks, PowerPoints, links to information, videos, or other resources.


Provide instructions on how students should interact with instructional content. A list of links to resources is not sufficient.



Contents Section Requirement


The Contents section of Moodle should be in a weekly format and include the week # and due date.


Weekly Requirements - each week should contain the following information:


Weekly Overview/Introduction - Include an overview of the topic(s) and expectations of students. Use a conversational tone as if you were speaking directly to the student.


A 16-week course should have at least 16 topics, an 8-week course should have at least 8 topics, etc...


Other topics for specific information are allowed in addition to the weekly topics.


Due Date - Include the date and time that all activities and assessments are due for the week.


Learning Outcomes - List the specific measurable student learning outcomes (objectives) that correspond to the material for the week.


Academic Engagement - Academic engagement is defined by the DoE as “active participation by a student in an instructional activity related to the student’s course of study.”


Welcome Message


Include a brief welcome message containing at the least the following items:


Enrollment Verification Quiz


All distance learning courses are required to use the standard Enrollment Verification Quiz developed by the College and administered through Moodle.


Explain what students should expect from the course: (fully online? hybrid? blended? traditional? When/if class meets on campus? Is there a standard weekly due date? Are proctored exams required? etc...).


Include instructions on how to get started (complete the Enrollment Verification Quiz, review the syllabus, what to do next...).


Instructor contact information and office hours.


Courses should be structured in Moodle so that the EVQ is the first thing a student completes upon accessing the course. (excerpt from OOP C-17)


The EVQ should be on the Welcome page directly under the welcome Message.
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